

Duties of the Chorus Manager

A. Inventory of all Chapter property.
B. Repair or arrange for the repair and provide for the maintenance of all Chapter equipment, including risers, trailer, sound equipment, and props.
C.  Performance Responsibilities:
1. Bookings: Coordinate dates for all performances.  
2.  Venue: 
Determine suitability (in coordination with the directors and the music committee).  
In coordination with the Show Chair, examine the venue for the following:  entrances and exits (including green room facilities), riser placement, lighting, sound system, dressing rooms, and rest rooms for both performers and patrons.  If adequate facilities do not exist, arrange with sponsoring organization to obtain them.  
3.  Arrange for transportation of risers, costumes, props, and any other necessary items. 
4.  Ensure that chorus members are in the right costume properly placed for each scene. 

5.   Prepare an information sheet for cast members in advance of each event.  
D.  For performing spaces, the contact person for the Chapter with the performing space owner or manager; arrange for written contract, if needed, with that organization, and obtain payment at the time of performance.
E. Contest Responsibilities;       
1. Act as contact between the Chapter and district, division, or Society organizations in all matters pertaining to the logistics of the contest.  
2. Arrange for transportation of risers, props, costumes, and members to contest.  
3. Arrange for rehearsal rooms at contest site. 



